 
 
 
 

 
 
 
 

 
 
 
 

 
Job description 
 
 
Job title:                        	 Sonographer 
 
Reports to: 	 	                        Service Manager / Senior Sonographer
 	 	 	 	  
Place of work: 	 	 Various across Suffolk 
 	 	 	 	 
  
Job Purpose 
The post holder will be an effective member of the ultrasound team, providing the highest standard of ultrasound service to patients in our expanding Non-Obstetric Ultrasound Service, working autonomously in a community setting. The sonographer will contribute to optimising the patient pathway, and the efficiency of the service and will drive best practice in overall performance and finance.  
Main Duties & Responsibilities 

· To provide a high standard of work as set by the service as regards the quality of ultrasound examinations. 
· To ensure that the ultrasound examination of patients is carried out as quickly as possible, consistent with keeping to the standard required and that the patients are sent home with the least possible delay. 
· To assist the other Sonographers in the ultrasound service in maintaining service provision. ▪ 	To ensure any malfunctions are reported. 
· To be responsible at all times for the patients’ welfare and comfort. 
· To behave always in a professional manner, be smart in appearance and uphold the reputation of the service and company at all times. 
· To adhere to company policies and keep up-to-date with developments in ultrasound, to attend courses and seminars as necessary. 
· To use the computer system and help to develop the system. 
· To respond to and investigate any reports of malfunction of the ultrasound apparatus, accessories, office equipment or computer system. 
· To carry out all measures outlined in the 'Health and Safety' manual for the departments and to bring any new hazards to the attention of management. 

· To work with the administrator to provide written communication to the referring GP within 2 days of a patient’s appointment 
· Provide support to local GPs on matters of patient diagnoses and providing additional information to referrers 
 
Other duties & responsibilities  
 
· To be professionally and legally responsible and accountable for all aspects of work including clinical practice, and for the work and clinical practice of line-managed staff. 
· To ensure a high standard of clinical care within own professional practice, and support other staff within the specialty to do likewise. 
· To undertake the highly specialised comprehensive investigations of patients, including those with complex presentation, using advanced investigative and analytical skills and using standardised protocols where possible. 
· To assess, capacity, gain valid informed consent and have the ability to work within a legal framework with patients who lack capacity to consent to treatment and support other staff to do likewise. 
· To formulate individualised investigations, based on a sound knowledge of evidence-based practice. 
· To use advanced clinical reasoning skills and utilise a wide range of highly specialised sonographic skills to enable the production of effective good quality diagnostic imaging. 
· To be responsible for ensuring the effective selection and use of the appropriate diagnostic investigations available by information gained from collaboration with other colleagues within the speciality both locally and nationally. 
· To implement new techniques based on evidence. 
· To assess and manage clinical risk within own patient caseload and within the speciality  
· To maintain accurate, comprehensive, and up-to-date documentation in line with legal and service requirements, and communicate diagnostic results to the appropriate disciplines in the form of reports and letters and ensure the other staff within the section do so. 
· To provide highly specialist advice to colleagues working within other clinical areas, and to other health care professionals. 
· To autonomously compose and verify a written report which records the sonographic observations made during the examination, their significance, and any limitations of the study, 
· To be personally responsible for the accuracy of the report and ensure that the report is communicated to the appropriate personnel. 
· To ensure that any sinister findings are reported immediately to the referring clinician so that the patient can be managed promptly.



· To be aware of current literature regarding the potential biological hazards of diagnostic ultrasound and the need to minimise doses at all times. 
· To be aware of conditions where current recommendations contra-indicate the use of certain types of ultrasound equipment/modes. 
· To select appropriate equipment for examinations and be aware of its limitations within that clinical context. 
· To ensure that all probes are appropriately cleaned and prepared with special reference to intra-cavity probes, following manufacturers guidelines and local Infection Control procedures. 
· To ensure that any hard copy image taken is an accurate record of displayed information relevant to the patient being examined on the date when the examination took place. 
· To ensure a high standard of written and verbal communication with patients and referring clinicians. 
· To discuss incomplete or inappropriate requests with the Senior Sonographer and/or referring clinicians as soon as possible so that the patient receives prompt and correct management. 
· To deal directly with patient queries regarding their appointment or diagnostic test. To take part in personal, departmental, and wider audit programmes where appropriate, to evaluate clinical practice and service to patients. 
· To actively participate in activities designed to improve the service to clients, patients, and clinicians. 
· To be aware of the SCOR Codes of Conduct. 
· To promote patients’ rights and ensure confidentiality of patient information. 
· To ensure effective systems are in place for the smooth day to day running of the ultrasound clinics. 
· To formulate new policies as deemed necessary and set up systems for implementation. 
· To ensure that patients are receiving the best possible. 
· To adopt a strategic approach to development and management of patient services. 
· To ensure the smooth running of all clinical sessions and services provided. 
· To ensure that the service information for patients and outside organisations is up to date and in accordance with national guidelines. 
· To ensure that appropriate team members at all levels are kept informed of practice and relevant outside issues. 
· To be up to date with IG and training and GDPR updates. 
 
 
Amending the job description:  It is expected that as the organisation develops and changes it may be necessary to vary the tasks and/or the responsibilities of the post holder. This will be done in consultation with the post holder and it is hoped that agreement can be reached to any reasonable changes. 
 
Confidentiality:  The post holder must at all times maintain complete confidentiality of the material and information that they handle. Any matters of a confidential nature, or in particular, information relating to diagnoses and treatment of patients and individual staff records must not, under any circumstances, be divulged or passed on to any unauthorised person or persons. The post holder must respect patient named confidentiality in keeping with “Caldicott principles”. 
 
Data Protection: The post holder must at all times respect the confidentiality of information in line with the requirements of the General Data Protection Regulation. This includes, if required to do so, obtaining, processing and/or using information held on a computer in a fair and lawful way, holding data only for the specified registered purposes and using or disclosing data only to authorised persons or organisations as instructed. 
 
Policies & Procedures: The post holder will be expected to comply with all statutory legislation, the organisations governance framework and approved national and local policy. All employees are expected to comply with all of the organisations Policies and Procedures. 
 
General: The post holder will be expected to be responsible for his/her continuing professional development and to take a proactive approach to maintaining personal and professional effectiveness in an evolving role. 
 
The duties and responsibilities described in this Job Description are intended to be indicative but not exhaustive of the responsibilities of the post holder. As the organisation develops, the requirements of the job may change and the post holder is expected to adapt to these changes. 
 
Health & Safety: Employees must share responsibility for abiding by health and safety policies and regulations, infection prevention and control policies and act in accordance with the Risk Management Policy.  This includes compliance with The Health Act 2006 Code of Practice for the prevention and control of healthcare associated infection.  In addition, be aware of the responsibilities placed on them by the Health & Safety at Work Act (1974) to ensure that the agreed safety procedure is carried out to maintain a safe environment for themselves, other employees and visitors.  
 
Equal Opportunities Policy and Ani-Harassment: The post holder will immediately report to their line manager any breach or suspected breach of both equal opportunity and anti-harassment guidelines 
 
Safeguarding: Everyone employed by the Organisation regardless of the work they do has a duty to safeguard and promote the welfare of vulnerable adults and children. When patients and/or their carers use our services, it is essential that all protection concerns are both recognised and acted on 

appropriately. You have a responsibility to ensure you are familiar with and follow relevant policies in relation to safeguarding vulnerable adults and children. To ensure you are equipped to carry out your duties effectively, you must also attend mandatory safeguarding training and updates at the competency level appropriate to the work you do 
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